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TILAK MAHARASHTRA VIDYAPEETH, PUNE 

BACHELOR OF COMMERCE (B.COM.) 
EXAMINATION: DECEMBER 2022 

SECOND/FOURTH SEMESTER 
Sub: MS – Office – Practical (BCOM19-206 / BCS-401) 

 

Date: 10/12/2022 Total Marks:  60 Time: 2.00 pm to 4.30 pm 

 

1. 

Prepare a pie chart in excel for the given data 
({Xboë¶m ‘m{hVrZwgma E³gob ‘Ü¶o nm¶ MmQ>© V¶ma H$am)  
 

Course Admissions 

F.Y.B.Com 79 

S.Y.B.Com 59 

T.Y.B.Com 55 

F.Y.M.Com 25 

S.Y.M.Com 29 

 

OR 

Insert the below data in MS excel and take the total of the same using Sum Formula 

E‘Eg E³gob‘Ü¶o Imbrb ‘OHy$a {bhm Am{U g‘ ’$m°å¶©wbmMm dmna H$éZ Ë¶mMr EHy$U g§»¶m 
{bhm. 

 

Course 

 

Male 

 

Female 

 

F.Y.B.A 56 89 

S.Y.B.A 78 89 

T.Y.B.A 54 55 

F.Y.M.A 69 25 

S.Y.M.A 54 29 

 

 

(20) 

 

2.    Write a letter in M.S. Word to the head of the department, asking for a 5 days study 

leave 

(5 {Xdgm§À¶m aOoÀ¶m ‘mJUrMo nÌ {d^mJmÀ¶m à‘wIm§Zm {bhm)   

OR 

Type a given matter in MS word. Correct the underlined spelling mistakes using spell 

check option and highlight the corrected word. 

(20) 

 

R/E (60:40) 

R-2016-17 till 2022-23 

E-2016-17 till 2019-20 
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Imbrb ‘OHw$am‘Ü¶o ñnoqbJÀ¶m MwH$m AYmoao{IV (A§S>abmB©Z) Ho$boë¶m AmhoV. gd© ‘OHy$a dS>© 
’$mB©b‘Ü¶o Q>mB©n H$am Am{U ñnob MoH$ dmnéZ ñnoqbJ À¶m MwH$m XþéñV H$am. gwYmaUm Ho$bobo 
eãX R>iH$ (hm¶bmB©Q>) H$am.  

Organic food is in great demnd nowadays! People try to eat more of organic food to 

decrease the amount of pesticides they consume and to protect the environment from 

getting overloaded with toxic chemicals. According to scientist, organic vegetables 

and fruits have higher mineral and vitamin content as compred to those grown using 

pesticides, herbicides and chemical fertilizers. But organics are prtty expensive, so an 

easy alternative to get delicious and fesh produce is organic gardening. It means taking 

care of plants without using chemecal fertilizers or pesticides. 

3. 

 

 

Prepare an advertisement slide using proper font, font size, alignment, color 

combination and background design  

¶mo½¶ ’$m°ÝQ>, ’$m°ÝQ> AmH$ma, a§J g§¶moOZ Am{U nmíd©^y‘r {S>PmB©Z dmnê$Z Om{hamV ñbmB©S> V¶ma 
H$am. 

Sale 

Flat 50% off on All the clothing 

Brand Factory, Mukundnagar Pune. 

Or 

Prepare one slide in the PowerPoint using any background and design for the 

advertisement of television. 

¶mo½¶ ’$m°ÝQ>, ’$m°ÝQ> AmH$ma, a§J g§¶moOZ Am{U nmíd©^y‘r {S>PmB©Z dmnê$Z Q>o{bpìhOZ Mr Om{hamV 
ñbmB©S> V¶ma H$am. 

 

(20) 

 


