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à. 1 Imbrbn¡H$s H$moUË¶mhr EH$m àíZmMo g{dñVa CÎma {bhm. (15) 
 1. E³gob dH©$erQ>À¶m {d{dY KQ>H$m§Mo dU©Z H$am.  
 2. E‘Eg dS>© - dS>© àmogoqgJ A°pßbHo$eZMo gdm©V à‘wI ’$m¶Xo {bhm.  
   
à. 2 Imbrbn¡H$s H$moUË¶mhr EH$m àíZmMo g{dñVa CÎma {bhm. (15) 
 1. gob ao’$apÝg¨J dê$Z Vwåhmbm H$m¶ g‘OVo ? ao’$apÝg¨J e¡br H$er ~Xbm¶Mr Vo ñnï> H$am.  
 2. nm°danm°BªQ>‘Yrb {d{dY pìh¶wda MMm© H$am.  
   
à. 3 {Q>nm {bhm. (H$moUË¶mhr 4) (20) 
 1. Q>oånboQ²>g   
 2. Am°Q>mo boAmCQ> {’$Ma  
 3. ¶w Ama Eb  
 4. S>mo‘oZ  
 5. gob S>oQ>m dJuH$aU  
   
à. 4 nwT>rb àíZmMo g{dñVa CÎma {bhm. (10)o 
 B§Q>aZoQ> ~«mCqPJ‘wio (àgmam‘wio) dmñV{dH$ (àË¶jmV ) nwñVH$ dmMZmV KQ> Pmbr Amho - 

{Q>ßnUr H$am. 
 

 English Translation  

Q. 1 Answer the following question. (Any One) (15) 

 1. Describe various components of the Excel Worksheet  

 2. Enlist the most prominent advantages of the MS word- word processing 

application 
 

   

Q. 2 Answer the following question. (Any One) (15) 

 1. What do you understand by cell referencing? Explain how to change reference 

style 
 

 2. Discuss various views in Power Point  

   

Q. 3 Write Short Notes. (Any Four) (20) 

 1. Templates  

 2. Auto layout feature  

 3. URL  

 4. Domain  

 5. Sorting Cell Data  

   

Q. 4 Open Ended Question. (10) 

 Browsing of internet has led to decline in actual book reading. Comment  

_______________ 
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