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à. 1 Imbrbn¡H$s H$moUË¶mhr EH$m àíZmMo g{dñVa CÎma {bhm. (15) 
 1. E³gob ‘Yrb {Q>nÊ¶m§Mo dU©Z H$am.  
 2. Vw‘Mm ‘ob~m°³g gwa{jV R>odÊ¶mgmR>r ¿¶m¶À¶m {d{dY I~aXmar~Ôb MMm© H$am.   
   
à. 2 Imbrbn¡H$s H$moUË¶mhr EH$m àíZmMo g{dñVa CÎma {bhm. (15) 

 1. nm°da nmBªQ>> ‘Ü¶o dmnaë¶m OmUm-¶m {d{dY g§km§Mo dU©Z H$am.  
 2. nm°da nm°BªQ> ‘Ü¶o ñbmBS> OmoS>Ê¶mMo {d{dY ‘mJ© H$moUVo AmhoV? ñbmBS> Q>mH$Ê¶mgmR>r nm¶-¶m 

gyMr~Õ H$am. 
 

   
à. 3 {Q>nm {bhm. (H$moUË¶mhr 4) (20) 

 1. Eg. Eg. dëS>© ‘Yrb Qy>b~maMm Cn¶moJ  
 2. ’$m°å¶w©bm Am°naoQ>a  
 3. E³gob ‘Ü¶o Am°Q>mo{’$b  
 4. gob g§X^©  
 5. do~ ~«mCPa  
   

à. 4 nwT>rb àíZmMo g{dñVa CÎma {bhm. (10)o 
 B§Q>aZoQ> ho EH$ AX²^wV gmYZ Amho Ë¶mMo ~aoM ’$m¶Xo AmhoV Am{U Vo Vw‘Mo OrdZ Mm§Jbo ~Zdy 

eH$Vo. g{dñVa {bhm. 
 

 English Translation  

Q. 1 Answer the following question. (Any One) (15) 

 1. Describe about the comments in Excel  

 2. Discuss about various precautions to be followed to protect your Mailbox  

   

Q. 2 Answer the following question. (Any One) (15) 

 1. Describe various terms used in power point  

 2. What are various ways to add slides in Power point? List the steps to insert slides  

   

Q. 3 Write Short Notes. (Any Four) (20) 

 1. Tool bars used in MS word  

 2. Formula Operators  

 3. Auto-fill in Excel  

 4. Cell Referencing  

 5. Web browser  

   

Q. 4 Open Ended Question. (10) 

 Internet is a wonderful tool that has lots of benefits and can make your life better. 
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