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1) Prepare a table of ten cities and their respective temperatures in degree Celsius 
in MS excel and create a bar chart of it. 

e.g. 

Sr.No. City Name Temperature in Celsius 

1.    

…….   

10   

 

Xhm eham§Vrb Vmn‘mZ (A§e gopëg¶g ‘Ü¶o) Zm|X{dÊ¶mgmR>r ‘m¶H«$mogm°âQ> E³gob ‘Ü¶o EH$ V³Vm 
~Zdm Am{U Ë¶mMm ñV§^ V³Vm hr ~Zdm. 

 

 

 

 

2) Write a letter in MS-Word to a catering service agency for asking a quotation 
of various menus for a birthday party. [Min 5 slides] 
 
ImÚnXmW© godm nwadUmè¶m g§ñWog dmT>{XdgmÀ¶m H$m¶©H«$‘mgmR>r nXmWm©À¶m {H$‘Vr g§X^m©V ‘m{hVr 
‘mJ{dÊ¶mgmR>r ‘m¶H«$mogm°âQ> dS>© ‘Ü¶o nÌ {bhm. 
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