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TILAK MAHARASHTRA VIDYAPEETH, PUNE 
B.A. – SOCIAL SCIENCES/YOG 

EXAMINATION : DECEMBER – 2022 
SECOND YEAR 
SEMESTER - III 

Sub: – Basics of Computers (BS-21311) 
 

Date: 22/12/2022 Total Marks:  100     Time: 10.00 a.m. onwards 

   

1) Prepare a table of mark list of ten students and their respective subject marks in 
MS excel and calculate total using auto sum. 
e.g. 

Sr.No. Student 
Name 

Subject 
1 

Subject 
2 

Subject 
3 

Total Out of 
300 

1      300 

….      300 

10      300 

 

‘m¶H«$mogm°âQ> E³gob ‘Ü¶o Xhm {dÚmÏ¶mªMr ‘mH©${eQ> ~ZdwZ Ë¶m§À¶m ‘mH$mªMr ~oarO Am°Q>mo g‘ ho 
gwÌ dmnê$Z H$am. 

 

 

 

 

 

 

2) Write a letter in MS-Word to a sports shop asking for a quotation of sports 
equipments for your college. 
  
‘m¶H«$mogm°âQ> dS>© ‘Ü¶o EH$m Ioi gm{hË¶ XþH$mZmg Vw‘À¶m ‘hm{dÚmb¶mÀ¶m Ioi gm{hË¶mMr 
qH$‘V ‘mJ{dÊ¶mgmR>r nÌ {bhm. 
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