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1)

2)

Prepare a table of mark list of ten students and their respective subject marks in
MS excel and calculate total using auto sum.

e.g.
Sr.No. | Student Subject | Subject | Subject | Total | Out of
Name 1 2 3 300
1 300
e 300
10 300
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Write a letter in MS-Word to a sports shop asking for a quotation of sports
equipments for your college.
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