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TILAK MAHARASHTRA VIDYAPEETH, PUNE
BACHELOR OF COMMERCE (B.COM.)

EXAMINATION: MAY 2024

SECOND / FOURTH SEMESTER
Sub: MS - Office — Practical (BCOM19-206 / BCS-401)

Date: 9/05/2024 Total Marks: 60 Time: 2.00 am to 4.30 pm

Q. 1. Type the given matter in MS word. Correct the underlined spelling mistakes using (20)
spell check option and highlight the corrected word.

(@TeTeT HSTHUHEY Tl TAT 2o el HURTIT (37STCATSH) hodT TR,
Y ASGI I8 BISel ALY ST T 0T Tl Ao Arddead Tofelar =ar g
T YT, GURCT dheldl s FRASE )

Change yoruself, not the world. Once upon a time, there was a king who ruled a
prosperous country. One day, he went for a trip to smoe distant areas of hin conutry.

When he wsa back to his palace, he complianed that his feet were very painfull,
because it was the first time that he had gone for such a loung trip, and the road that he
went through was very rough and stonny. He then ordered his people to cover every
road of the entire country with leather. One of his wise servants dared to tell the king,
why do you have to Spent that unnecessary amount of money? Why do not you just
cut a little piece of leather to cover your feet? King agreed happily.

OR
Draw the given chart in MS Word
(THATE g8 ALY feerar a1 @)
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Q. 2. Insert the following data in MS Excel and calculate Sum and Percentage using 20)
formulas from excel (Marks are out of 100 for each Subjects)

TATH UFHHEY Wiollel ST HTell 30T THAHYS JF aT9%el A 30T
TFhANT AIST (Fesh fATATETET 200 Yehl 0T 377ECT)

Name Science Marks | English Marks
Kiran Dahale 75 76
Saurabh Shukla 83 99
Girish Pande 20 13
Pranay Pradhan 25 42
Umesh Ganarva 10 25
OR

Prepare a bar chart in excel for the given data

(e ST TFATHEY IR AC JdIR )

Name of the student Marks
Nikhil Bhosale Absent
Harish Satpute Absent
Salil Labme 37
Sahil Lokhande 40
Pratip Rathi 79
Suhas Gupa 90
Q. 3. Prepare one slide in PowerPoint for your project using the proper design and (20)

background

3ISAT FheUTHTS! GlaRUIScHEY Udh TASS dIR T A TT=TT 3o
tlTQé’ﬁj?'—ﬁ' (background) EIT

OR

Prepare an advertisement slide using proper font, font size, alignment, color
combination and background design

(AT Blee, Blec TR, TG, T HATTeT 10T qrRasfHT fSeise arawet

ST TATSS AR )

Holy Cross International School, Mulashi

Our School is a place where everyone matters.

Welcome for

Open day — 17" Oct 19, 10.00 to 11.45

See the changes Experience the Buzz!
www.holycrossgoup.co.in, Tel : 020-2443125 / 2443126
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