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English Translation

Instructions: All Questions are compulsory.
Answer the following question (Any Three)

Write features of MS Power point and list its uses

List and describe basic functions of MS Excel

Write the steps of modifying page margins and orientation
List the steps of adding and editing pictures in a document

Discuss various presentation tips for making a good presentation

Write Short Notes. (Any Three)
Quick Access Toolbar
Watermark

Themes

Slide Animation

Word Art
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